





June 29, 2007
Municipal Court:

The Missouri Court Automation Committee (MCA) and the Office of State Courts Administrator (OSCA) are pleased to invite each municipal division to use the municipal court e-mail system. 
This electronic communication tool will offer municipal divisions the ability to:

· Access a common e-mail address book used by Missouri Judiciary such as the Supreme Court staff, all circuit and associate judges, all circuit, associate and probate clerks, all juvenile officers and their support staff, and all OSCA staff including the Help Desk,
· Access the Municipal Clerk Manual electronically,

· Access the Missouri Court Information Center database, which contains information such as court operating rules, legislative updates, calendar of events for the Judiciary, court forms, etc.,
· Access confidential discussion groups for judges and clerks.

In addition, OSCA will be able to notify judges and staff about judicial department training opportunities and when CLE reports are due.  Municipalities will be able to submit monthly statistical reports (Court Operating Rule 4) and the annual CLE report (Supreme Court Rule 18) through e-mail.  This project also lays the foundation for future enhancements, such as access to the Judicial Education Web Learning System (JEWELS) and submission of an online CLE form.
An e-mail account will be provided to each municipal judge and the municipal division court clerk(s), with the court being responsible for having a computer and an internet service provider.  In addition, if a judge or clerk currently has an e-mail account, this municipal court e-mail can be forwarded to that account.

To receive your e-mail account, complete and return the enclosed Account Request form and Memorandum of Understanding.  Even if an account is not requested, please fill out the attached form and return it, so that we can update our records.  If you have questions, please contact the OSCA Help Desk at 1-888-541-4894.
The MCA and OSCA are looking forward to greater interaction with the municipal divisions and this project is just the beginning of the automated business tools we will offer in the coming months and years.
